
 

Reques�ng a 360 Evalua�on Guide 
To request a 360 Evalua�on follow the steps below 

1. Press ‘Run evalua�on with other responders’ 

2. Enter an evalua�on �tle (this needs to be dis�nct, as you might request more 360 

evalua�ons in the future) and select a due date. 

3. Enter the responders’ emails and make sure you click on the plus buton (+) to submit each 

email. 

4. Write a 360 evalua�on invita�on message 

5. Move to the next tab, review your details and click ‘Create Evalua�on’ 

6. The responders will have received an email with a link to complete your 360 evalua�on 

7. You now have 2 op�ons. You click ‘Start Evalua�on’ to start your own self-assessment, if you 

haven’t done one; or you can click ‘Manage evalua�on’ to go to your evalua�ons hub. 
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